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Employer Project Brief
Project Title: Mock Employment Tribunal Case – Exploring the Practice of Employment Law
Project Overview
You are working as a trainee legal assistant in a law firm that specialises in employment law. The firm has been instructed to act on behalf of an Employer who is preparing for an employment tribunal case involving an allegation of unfair dismissal.

Your role is to assist the other solicitors in the legal team in preparing the employer’s defence to the claim. This will include reviewing case materials, researching the relevant law, drafting legal documents, and communicating with your client in preparation for the final hearing.
This project will provide a realistic introduction to how employment law operates to protect both employees and employers. It will develop your ability to analyse evidence, apply legal reasoning, and communicate effectively in written and oral formats — mirroring the work undertaken in professional legal practice.
Employer Challenge and Expectations
You have been tasked with preparing a defence bundle that:
1. Demonstrates clear understanding of the key principles of employment law relevant to unfair dismissal.
2. Applies the law to a realistic case scenario, analysing the arguments for both sides.
3. Produces clear and accurate legal documentation, including a written defence and witness statement.
4. Reflects on what you have learned about employment law, workplace rights, and dispute resolution.
You will also be responsible for keeping your client fully informed at each stage of the process.
Your outcomes will be reviewed by practicing legal professionals and could inform legal training sessions for future T Level Legal Services cohorts.
Part 1 – Understanding Employment Law and Tribunal Process
Scenario: Before preparing the case, you need to understand the structure of employment law in the UK and the role of employment tribunals.
Your tasks:
1. Identify the key sources of employment law (e.g., statute, case law, contracts).
2. Explain the function of employment tribunals and their jurisdiction.
3. Outline the procedural steps in an unfair dismissal claim, including any awards, remedies or compensation available to successful Claimants.
Employer-Led Session: Delivered by a practising employment lawyer who introduces the legal framework, tribunal process, and the role of legal representatives.
Deliverables:
· Group presentation summarising the employment law framework, available awards/remedies and tribunal process.
· Uploaded slide summary with case references and statutory sources.
· Knowledge Link: Employment Law (Employment Rights Act 1996, Equality Act 2010); Civil justice processes and tribunals; Legal research and presentation skills (PO1, PO2).
Part 2 – Case Analysis and Legal Research
Scenario: You are provided with a case file involving an employee who is bringing a claim against your client (the Respondent) for unfair dismissal. He alleges that there were procedural failings during a disciplinary process in which he was dismissed unfairly.
Your tasks:
1. Analyse the facts of the case and identify key legal issues.
2. Research relevant legislation and case law.
3. Prepare a summary of findings, showing how the law applies to the facts.
4. Employer-Led Session: Delivered by the employer to discuss how real employment law cases are prepared, highlighting examples of good legal reasoning and effective research.
Deliverables:
· Legal research report summarising relevant law and authorities.
· Reference list of statutes and cases.
· Knowledge Link: Legal research using legislation.gov.uk and BAILII; Application of law to facts; Analytical and digital research skills (PO2).
Part 3 – Drafting Legal Documents
Scenario: As part of the legal team, you are required to prepare documentation for the tribunal hearing.
Your tasks:
1. Draft a written response to the claim (ET3 form and Grounds of Resistance (defence)).
2. Draft a witness statement for the employer’s representative.
3. Proofread all documentation for accuracy and professionalism.
4. Employer-Led Session: The employer provides guidance on drafting style, use of plain English, and the importance of confidentiality and accuracy in legal communications.
Deliverables:
· Completed ET3 response form.
· Employer witness statement.
· Knowledge Link: Drafting legal documents (client letters, forms, statements); Confidentiality and professional ethics; Legal writing and formatting (PO3).
Part 4 – Client Communication
Scenario: You have now received all of the evidence, including the Claimant’s witness statement. The case is now ready to proceed to the final Employment Tribunal hearing. You must write a formal advisory letter/email to your client outlining the strengths and weaknesses of their case, explaining how the hearing will be conducted, and summarising the possible outcomes for either party. Your letter should also explain the remedies that may be awarded if the claimant’s unfair dismissal claim is successful and consider whether the Tribunal might apply any compensation uplifts and why.
Your tasks:
1. Prepare and deliver a communication to your client (either by email or letter), summarising the strengths and weaknesses of the case and explaining how the final hearing will be conducted.
2. Respond to questions from your client, demonstrating your understanding of the case and employment law principles.
3. Complete a reflection log evaluating your learning experience.
4. Employer-Led Session: Employer will review the correspondence and provide feedback on professionalism, clarity of the communication, and understanding of employment law.
Deliverables:
Written client communication.
Reflective report (500 words).
Knowledge Link: Oral advocacy and communication skills; Evaluation and reflective practice; Understanding of workplace rights and responsibilities (PO1, PO2, PO3).
Final Deliverables:
· Students will submit:
· Group presentation (Part 1)
· Legal research report (Part 2)
· Drafted legal documents (Part 3)
· Client Communication (Part 4)
All work should be uploaded to Activate Learning Online (ALO) and will contribute to assessment of professional, legal, and digital skills.
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